Weekly Task Tracker
Use this Weekly Task Tracker to stay organised and focused. List your key tasks, set priorities, and track your progress throughout the week.

Your Weekly Overview
	Task
	Priority (High/Med/Low)
	Deadline
	Status (To Do / In Progress / Done)
	Time Blocked? (Y/N)
	Notes

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Weekly Focus & Reflection
✔ This week’s main focus is:
________________________________________

✔ One task I must complete:
________________________________________

✔ Reflection: What went well? What can improve next week?
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